EQUIPMENT AND SUPPLIES
2 June 1959
Purchasing Liability of Staff Members




57

22 Sept. 1965
Keys








57

8 Sept. 1965
Supply Officer







58

15 Feb. 1964
The Equipment of Organizations





59

3 Nov. 1965
Equipment







61

12 Oct. 1967
Operational, Definition of






62

HATS
28 Feb. 1957
Hats (HCO B)







63

5 May 1959
Policy on Sec EDs and Hats





64

15 Sept. 1959
Hats and Other Folders .






65

1 July 1965
Hats, The Reason for






66

1 Jan. 1968
Hat Write-ups and Folders-Inspection of Hat Folders



68

7 Jan. 1966
Leaving Post—Writing Your Hat





70
7 Nov. 1962
Central Organizations Efficiency (reissue of P/L 22 May 1959) 

71

11 Apr. 1961
How to do a Staff Job






73

12 Sept. 1967
Post, Handling of







74

22 Feb. 1968
Ethics and Admin—Slow Admin





76

4 May 1968
Handling Situations






77

PROMOTION AND THE ORGANIZATION IMAGE
16 Apr. 1965
Handling the Public Individual





78

17 Nov. 1965
The Basic Principles of Promotion





82

20 Nov. 1965
The Promotional Actions of an Organization




84

22 May 1968
Prom Action of LRH Communicator




90

23 May 1969
Public Divisions Promotional Actions




91

24 Aug. 1965
Cleanliness of Quarters and Staff—Improve Our Image


94

17 June 1969
The Org Image







95

11 Dec. 1969
Appearances in Public Divs





98

COMMUNICATION
6 Nov. 1958
The Three Basket System






104
15 Nov. 1958
The Three Basket System 






see-104
6 July 1959
Outflow








100
4 Jan. 1966
Scientology Organizations Communications System: Dispatches

(includes Pub. Div. Flash Colours per HCO P/L 23 May 1969)


101

30 Mar. 1966
The Three Basket System (revised reissue of P/L 15 Nov. 1958)

104

22 June 1964
Organization Posts-Two Types (reissue of HCO B 24 Apr. 1959)

105
10 Apr. 1963
What an Executive Wants on his Lines (reissue of P/L 26 May 1959) 

106

31 Jan. 1961
Message Placement






108

21 Sept. 1961
Despatch Lines







109

29 Mar. 1965
Routing Despatches






110

2 Apr. 1965
Heed Heavy Traffic Warnings





111

26 May 1965
Communications—Registered Mail





112

11 June 1965
Correction to HCO P/L 26 May 1965




112

10 July 1965
Lines and Terminals—Routing





113

28 July 1965
Handling of Photographs






114

17 July 1966
Despatches, Speed Up






115

17 Oct. 1966
Stale Date Reports






116

13 May 1968
Telex Comm Clarity






117

15 Apr. 1968
Speed and accuracy of relay Telex traffic




117

30 Sept. 1969
Orders of the Day







118

